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. O6uIMe moJ10KeHns

1.1. Hacrosmee Ilonoxkenne pa3paboTaHO B  COOTBETCTBHH  C
Konctutynuen P®, TpynoBeim komekcomM P®, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®d3 «O6 undopmarmu, HHHOPMALMOHHBIX TEXHOJOTHSIX U O
3amuTe uHbopmamuny, DenepaabHbM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O
NEPCOHANBHBIX JaHHBIX», YKa3zoMm [Ipesupenta PO ot 06.03.97 Ne 188 «O06
YTBEPXKICHUU TIEPEUHS CBEACHUN KOH(MUICHIIMATBLHOTO XapaKTepa» U APYruMHU
HOPMATUBHBIMH MPABOBBIMU aKTAMH.

1.2. Hacrosmee IlonokeHwe  ompenenser  MOPSAIOK — 00pabOTKu
MEPCOHANBHBIX  JAHHBIX PAO0OTHUKOB B  MYHHUIIMNAIBHOM  YUYPEXKIECHUU
JOTIOJTHUTENBHOTO  00pa30BaHUsl CTAHIIMM IOHBIX HATYpPaJUCTOB ToOpojia
CnaBaHcka-Ha-KyOaHu MyHUIUINIATBEHOTO oOpa3oBanus CraBSHCKUN PpaiioH,
nanee mo Ttekcty — MAY IO u rapantun KOoHGUISHIHAIBHOCTH CBEIICHUM,
IPEIOCTABIISIEMBIX PAOOTHUKOM pabOTOAATEIO.

1.3.IlepcoHanbHble AaHHbIE pPaOOTHUKA SIBISIOTCA KOH(PUACHIMATBHON
uH(popmanuen.

1. IloHsiTHe M COCTAaB MEPCOHAIBLHBIX JAHHBIX PA0OTHHKA

2.1. TlepconanbHble NaHHbIE paOOTHHKA - MH(pOpMalMs, HEoOXoaumas
paboTo/aTeit0 B CBS3M C TPYAOBBIMH OTHOIICHUSIMH U Kacarouascs
KOHKpeTHOTO paboTHuka. K nepcoHanbHbIM JaHHBIM paOOTHUKA OTHOCSATCS:

- (haMumusi, UMsl, OTYECTBO, T'OJI, MECHI], JJaTa U MECTO POKICHHUS, a TAKKE
WHBIC IaHHBIE, COJIEPKAIINECS B YOCTOBEPEHUH JIMUHOCTH paOOTHHKA;

- TaHHBIE O CEMEWHOM, COLIMAIIBHOM U UMYIIIECTBEHHOM IOJIOKEHUU;

- naHHple 00 00pa3oBaHMM PAOOTHWKA, HAMYWUW CICHHAIBHBIX 3HAHUI
WJIM TIOJITOTOBKH;

- JaHHBIC O TPO(ECCUH, CTICIIUATBHOCTH PAOOTHHKA;

- CBEJICHUS O J0XO0JaX pabOTHHUKA;

- JIaHHbIC€ MEIMIIMHCKOTO XapakTepa B Ciy4asx, HOPEeIyCMOTPEHHBIX
3aKOHOJATEILCTBOM;

- JaHHBIC O WICHAX CeMbU PAOOTHHKA;

- JaHHBIE O MECTE KUTEJIHCTBA, TOUYTOBBIN aapec, TeaedoH pabOTHUKA, a
TaKXe YJICHOB €r0 CEMbH;

- JJaHHBIE, COJIEPIKAIMECs B TPY/IOBON KHIDKKE PAaOOTHHKA U €r0 JTUYHOM
JieJie, CTPaXxOBOM CBUAETENBCTBE TOCYAAPCTBEHHOTO TEHCHOHHOIO CTPaXOBaHUs,
CBU/JIETEIICTBE O MOCTAHOBKE HA HAJIOTOBBIN YUET;

- JlaHHbIE, COJAEp)Kalllhecs B JOKYMEHTaX BOMHCKOro ydera (Ipu HX
HAJIUYHHN);

- UHBIE MIEPCOHAJIBHBIE JIAHHBIE, MIPU OIpPEAEIEHUH 00beMa U COACPIKAHUS
KOTOpbIX paboTojareiab pPYyKOBOACTBYeTcs HactosimuMm l[lonoxkeHnuem u
3aKOHO1aTeJILCTBOM PD.

I11. O6pabdoTka nepcoHATbHBIX JaHHBIX PA0OTHUKA

3.1. OO6paboTka TmepCOHANIBHBIX [aHHBIX PAOOTHHUKA - TIOJy4YEHHUE,
XpaHEeHue,



KOMOMHHMpOBaHHE, Tiepeada Win J1I000e Jpyroe UCIoIb30BaHUE NEPCOHATBHBIX
JAHHBIX pabOTHUKA.

O0paboTka MEepCOHANBbHBIX JAaHHBIX pAOOTHHKA OCYIIECTBISACTCS s
oOecrieueHusi COOJIIOJICHUS 3aKOHOB U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICUCTBUSL PAOOTHUKY B TPYIAOYCTPOMCTBE, OOYYEHHH, MPOIABUKEHUU 10
ciyx0e, obecrieueHnst TMYHOM 0€30MacHOCTH pabOTHHKA, KOHTPOJIS KayecTBa U
KOJIMYECTBA BBIMIOJIHAEMOU pabOThl M 00ECTIEUEHUsS COXPAHHOCTU MMYIIECTBA,
OILIATHI TpyZa, MOJIb30BaHUS JBIOTaMH, IPEeTyCMOTPEHHBIMU
3akoHoAaTenbCTBOM P® 1 aktamu paboTomaTens.

3.2. Paboromarenr He HMeeT IMpaBa IMOJy4aTb U 00palaThIBaTh
NEPCOHAJIbHBIE JTaHHbIE PAOOTHUKA O €ro MOJUTUYECKHUX, PEIMTMO3HBIX U MHBIX
yOEXKJEHUAX W YACTHOM XU3HHU. B cilydasX, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYJIOBBIX OTHOIIEHHM, B COOTBETCTBUU CO CT. 24 KoHnctutynuu PO
paboTogaTenib BIpaBe MOJIy4yaTh M 00pabaThiBaTh JAaHHBIE O YACTHOU KU3HU
pabOTHUKA TOJIBKO C €0 MUCbMEHHOTO COTJIacHsl.

PaGoronarens He UMeeT mpaBa MoJIydaTh U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIE pa0OTHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSAX WIIU €ro
npo(COIO3HON NIEATENbHOCTH, 32 HUCKIIOYEHHEM CIIy4aeB, IMPEIlyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

[Ipu mpuHATHM pelIeHWM, 3aTparuBaroOlIMX HWHTEpechl pabOTHUKA,
paboroiaresnb HE HMMEET MpaBa OCHOBBIBATHCS Ha TNEPCOHAIBHBIX JAaHHBIX
paboTHUKa, MOJIyYEHHBIX HCKIIIOUUTENEHO B pe3ynbTaTe 170'¢
aBTOMATU3UPOBAHHON 00PaOOTKU UITU AJIEKTPOHHOTO TOJTyUYEHHUS.

3.3. Ha ocuoBanum HOpM TpymoBoro komekca PD (ct. 86), a Takxke
UCXOAs W3 MOoJIokeHHWH M. 2 cr. 6 denepanbHOro 3akoHa «O MEPCOHAIBHBIX
JAHHBIX» 00pabOTKa TNEPCOHAIBHBIX JIAHHBIX OCYLIECTBISETCS paboToaaTenemM
0e3 TMHUCbMEHHOTO COTJacHs paboTHHKA, 3a WCKJIIOYEHHEM CIIy4acs,
IpeTyCMOTPEHHBIX (heJiepaabHbIM 3aKOHOM.

Hoayyenne

3.4. Bce mepconanbHble JaHHBIE O PAOOTHUKE pabOTONATETh MOXKET
HOJIyYUTh Yy HErO CaMoro.

3.5. PabGorHuk o00s3aH TpPeAOCTaBIATh pPabOTOAATENIO JOCTOBEPHBIE
CBEIICHHSI O cebe M CBOEBPEMEHHO CO0OoOIaTh €My 00 H3MEHEHHH CBOUX
NIEPCOHANBHBIX JaHHBIX. PaboTo/maTenh NMEeT MpaBo MPOBEPATH JOCTOBEPHOCTD
CBEICHMIA, TPEOCTABICHHBIX PAOOTHUKOM, CBEpssl JaHHBIC, MPEIOCTaBICHHBIC
PabOTHHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA TOKYMEHTAMH.

3.6. B cnyyasx, xorja paboToaaTesib MOXET MOJYYUTh HEOOXOIUMBbIS
NEepCOHAbHbIE JaHHbIE PaOOTHHKA TOJBKO Y TPEThEro Juia, paboTojaTelsb
JOJDKEH YBEIOMHUTH 00 3TOM pabOTHHKA W TMOJIYYUTh OT HEro MUCHhMEHHOE
corJiacue Mo yCTaHOBJICHHON dopMe.

PaGoromarens 00s3aH cOOOMUTH PabOTHUKY O IENsAX, CHOco0ax u
UCTOYHHUKAX TOJIyYeHHUS TEPCOHAIBHBIX J[JAaHHBIX, a TakXkKe O XapakTepe
MOJIJIEKALTUX TOTYyYEHUIO TePCOHAIBHBIX JAHHBIX U BO3MOXHBIX MOCJIEICTBUSIX
OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIACHE HA UX MOTyYCHHE.



XpaHeHHe NEePCOHATBbHBIX JaHHBIX PA00THUKA

3.7. IlepcoHanbHble JaHHbIE pPaOOTHUKA XpaHATCA B JIMYHOM JEJie
paboTtHuka. JInunele fena xpaHsarcs B OyMa)KHOM BHJIE B ITAIIKaX U HAXOJATCS B
ceiipe wim B HecropaeMoM MmKady. JlocTym K HUM HUMEET JOUPEKTOp U
CHELMAIUCT 10 KaapaMm.

[lepconanbHble JaHHBIE pAOOTHUKA XPAHSATCS TAKKE B DJIEKTPOHHOM BUJIE
Ha JIOKaJbHOW KOMIBIOTEPHON ceTu. JlocTyn K 3JIEKTPOHHBIM 0a3aM J1aHHBIX,
CoJIepKalllUM MEPCOHAIbHBIE JTaHHbIE PA0OTHUKOB, 0OECIEYMBAETCS CHUCTEMOM
naposen. [Taponn ycTaHaBIMBAKOTCS CIIEHMATUCTOM 10 KaJIpaM.

3.8. Crheuumanuct mo Kajapam:

obecrieynBaeT XpaHeHHEe UH(OpMaIMKM, CcoJAepKalleld MEePCOHANIbHbBIC
JaHHbIE PA0OTHHKA, UCKITIOYAIOUIEe JOCTYH K HUM TPETHUX JIUII.

B ero orcyrcTBue Ha ero paboueMm MecTe He JOJDKHO OBITh JOKYMEHTOB,
COJEpKaIMX MEPCOHANbHBIE JAaHHbIE PAOOTHUKOB (COOJIOJEHUE «IIOJIUTUKU
YHUCTBIX CTOJIOBY);

- IpU yXOJie€ B OTIYCK, CIYKEOHOH KOMaHIUPOBKE M MHBIX CIIy4asx
JUINTEIBHOIO OTCYTCTBUS CIIELMAINCTA 110 KaJpaM Ha CBOEM paboueM MecTe OH
00s13aH mepenarb JOKYMEHThl U HWHbIE HOCUTENHU, COJAECpPIKAIIUE MEePCOHAIbHbIC
JaHHble pPaOOTHUKOB, JHIy, Ha KoTtopoe mnpukazom MAY IO Oyzger
BO3JIO’KEHO MCIIOJIHEHHUE €0 TPYAOBBIX 00S3aHHOCTEH.

HUcnoab3oBanue (mocrym, mnepeaadya, KOMOMHMpPOBaAHME M T.I.)
NMEePCOHAIBHBIX IAHHBIX PA00OTHUKA

3.9. JlocTynm k mepcoHANbHBIM JaHHBIM PAa0OTHHKA MUMEIOT COTPYIHUKH
paboroaaresns, KOTOPHIM IE€PCOHAJIbHBIE [aHHbIE HEOOXOAUMBI B CBS3M C
WCIIOJIHEHUEM MMH TPYIOBBIX 00S3aHHOCTEN COTIIACHO MEPEYHIO JOJKHOCTEH.

B 1iensix BeIMOSTHEHUST MOPYYEHHOTO 3aJaHusl U HA OCHOBAHUH CITYKEOHOM
3alUCKU C MOJIOKUTENbHOM pe3omtouneit aupekropa MAY IO npocryn k
MEPCOHANIBHBIM  JTaHHBIM PAOOTHUKA MOXET OBbITh TMPEJOCTABICH WHOMY
COTPYAHUKY, IOJKHOCTh KOTOpPOro He BKJItoueHa B IlepeueHb nomkHOCTEHR
COTPYIHUKOB, UMEIOIIUX JOCTYN K MEPCOHAIBHBIM JIaHHBIM paboTHuka MAY
IO, u xoTOopoMy OHU HEOOXOAMUMBI B CBSI3U C HCIIOJHEHHUEM TPYAOBBIX
00s13aHHOCTEM.

3.10. B ciyyae ecnu paboTOATENI0 OKA3bIBAIOT YCIYTH IOPUIUYECKUE U
¢u3nueckue JMlia Ha OCHOBAHMM 3aKJIIOYEHHBIX JOTrOBOpOB (MO0 HHBIX
OCHOBaHHWI) M B CWJIY JaHHBIX JIOTOBOPOB OHHM JOJDKHBI MMETh JIOCTYI K
NepCOHAILHBIM JaHHBIM paboTHUKOB MAY I1J1O, TO cOOTBETCTBYIONIUE JaHHbBIE
NPENOCTaBISAIOTCS  paboTomareneM TONbKO TMOCiE TMOJMNUCAHUS C HUMHU
COTJIAIICHMsI O Hepa3JiallieHny KOH(DUICHIINATbHON HHPOPMAIIHH.

B uckiounTenbHBIX Clly4asix, MCXOJsl M3 JIOTOBOPHBIX OTHOIIEHUI C
KOHTPAareHToM, JOIYyCKAE€TCsl HAJIUYKUE B JOTOBOPAxX IMyHKTOB O HEpa3IJIAlEHUU
KoH(HIeHIIMaTEHON WH(OPMAIUU, B TOM YUCJIE MPEAYCMATPUBAIOIINX 3AIIUTY
MIEPCOHANILHBIX JTJAHHBIX PaOOTHUKA.



3.11. TIponenypa odopmieHuss AOCTyma K TMEPCOHATBHBIM JaHHBIM
paboTHUKA
BKJIIOYAET B ceOs:

- 03HAKOMJIEHHE PabOTHHUKA MO pOCIUCH ¢ HacTos MM [lonoxkenuewm;

- ucTpeboBaHME C COTpPYJHUKA (32 UCKIIOYEHHUEM JIUPEKTOpPA)
MUCbMEHHOTO  00si3aTelbCcTBA O  COOMIOACHMM  KOHGUICHIUMATBHOCTU
NEPCOHANBHBIX JTaHHBIX PaOOTHHKA W COOJIOACHUM MpaBUI HX 0O0pabOTKH,
MOTOTOBJICHHOTO TI0 YCTAaHOBJIEHHOU (popme.

3.12. Cotpymauku paboTomaTelsis, UMEIOIINEe AOCTYN K TEPCOHATBHBIM
JTAHHBIM paOOTHUKOB, UMEIOT MPABO MOJIyYaTh TOJIBKO T€ MEPCOHAIBHBIC TAHHBIC
paboTHHKA, KOTOPbIE HEOOXOAMMBI UM JIJIS1 BHITTOJTHEHHSI KOHKPETHBIX TPYIOBBIX
(YHKLIHM.

3.13. Hupektop, 3amectutenb aupektopa MAY I[JIO umeroT mnpaso
JIOCTYTIa KO BCEM MEePCOHAIBHBIM JAHHBIM PAOOTHHUKOB.

3.14.Jlonyck K mepCcOHAIbHBIM JIaHHBIM PAOOTHUKA APYTHX COTPYIHUKOB
paboTtoaTelns, HE UMEIONUX HaJIeKalmM 00pa3oM o(QOpMIEHHOTO JOCTyTa,
3arpeniaeTcsl.

3.15. PabGoTHuk wuMeeTr mpaBo Ha CBOOOJHBIN OeCIIaTHBIA JOCTYI K
CBOMM TIEPCOHATBHBIM JIAHHBIM, BKJIIOUYas MPABO Ha IMOJYYCHHE KOMHH JIF000H
3aIKCH (32 UCKITFOUCHUEM CITYYaeB, IPETYCMOTPECHHBIX (eepabHBIM 3aKOHOM),
coJiep Kallleld ero TepcoHaldbHbIE AaHHbIE. PaOOTHUK HMeEeT MpaBO BHOCHUTh
MIPEIOKEHHSI TT0 BHECCHHIO M3MEHEHUH B CBOW JIAHHBIE B CTy4ae OOHApYKEHUS
B HUX HETOYHOCTEM.

3.16. CnermumanucT 1Mo Kajapam BIIpaBe MepeaaBaTh NEPCOHATbHBIC TAHHBIE
paboTHHKa B OyXrajaTepui0 W HWHbBIE CTPYKTYpHbBIC MOJpA3ACIICHUs B cliydae
HEOOXOJMMOCTH HCTIOTHEHUSI COTPYJHUKAMH COOTBETCTBYIOIIUX CTPYKTYPHBIX
MO/Ipa3/ieNIeHu CBOUX TPYIOBBIX 00S3aHHOCTEH.

[Ipu nepenave nepcoHaNbHBIX JAHHBIX PAOOTHHUKA CIIEIUATUCT MO Kaapam
MpeaynpexaaeT Jnil, MOTy4YaloluX JTaHHYI HHPOpPMAIMIO, O TOM, YTO O3THU
JAaHHBIE MOTYT OBITh MCIOJIb30BaHBI JIHINb B IEIAX, JUIsI KOTOPBIX OHU
COOOIIEHbI, U UCTPeOyeT OT OJTUX JIMIl THUChbMEHHOE 0053aTeIhCTBO B
cooTBeTcTBMH C 1. 3.11 HacTosimero [lonoxeHus.

3.17. Tlepenaua (0OME€H W T. J.) MNEPCOHAIBHBIX JAHHBIX MEXIY
nojpa3iefieHus Ml paboTodaresis  OCYIIECTBISACTCS  TOJBKO  MEXAY
COTPYIHHKAMH, UMEIOIUMH JOCTYIT K MIEPCOHAITBHBIM JaHHBIM PAOOTHHUKOB.

JlocTym K TMepPCOHAJbHBIM JaHHBIM PA0OTHUKA TPETHbUX JIHII
(pusnyecknx U OPUIUIECKHUX)

3.18. Tlepemaya mnepcOHANBHBIX JaHHBIX pPAOOTHUKA TPETHUM JIMIIAM
OCYIIECTBIISIETCS. TOJBKO C MHCHbMEHHOTO COrJIachs paOOTHHKA, KOTOpPOE
o opMIISIETCS TI0 YCTaHOBJIECHHOU (popMe U TOHKHO BKIIFOYATh B CEOSI:

- dbaMunuio, UMs, OTYECTBO, aApec pabOTHHKA, HOMEP OCHOBHOTO
JIOKyMEHTa, YAOCTOBEPSIONIETO €ro JWUYHOCTh, CBEIEHWUS O JlaTeé BbIIAuu
YKa3aHHOTO JIOKYMEHTA U BbIIABIIEM €0 OpPraHe;

- HauMEHOBaHUE M ajpec paboTroaaresns, MOIYYaIOIIEr0 COorjiacue
paboTHUKA;



- TIeJIh TIEpeIavy IEPCOHATBHBIX JaHHBIX;

- TMepeyeHb NMEePCOHANIBHBIX JIaHHBIX, HA Mepeady KOTOPhIX JAa€T COriacue
pabOTHUK;

- CPOK, B TE€UEHHE KOTOPOIO JCUCTBYET COrjacue, a TakKe MOPSIOK ero
OT3bIBA.

3.19. He nmomyckaercs mepenada HEPCOHAIBHBIX JIaHHBIX pa0OTHUKA B
KOMMEpYECKUX I1IeNiAX 0e3 €ero MUCBMEHHOro corjiacusi, 0GOpPMIIEHHOTO IO
YCTaHOBJICHHOH (hopMme.

3.20. Cotpymauku paboTomaTes, TEpenarlme NepcoHaIbHbIC TaHHBIC
paOOTHUKOB TPETHUM JIUIIAM, JIOJDKHBI IepefaBaTh HX C 00s3aTeIbHBIM
COCTABJICHMEM aKTa IpHeMa-Tiepeladd JOKYMEHTOB (MHBIX MaTephaJbHBIX
HOCUTENIEH), CcoJepkKalluX TIEepPCOHANbHbIC JaHHble PpaOOTHUKOB.  AKT
COCTaBIISIETCSl MO0 YCTAHOBJIICHHOW (hopMe M JOJDKEH COAEpKATh CIIEAYIONIne
YCIJIOBHSIL:

- YBEJIOMJICHUE JIUIA, TTOJIyYalOIIero JaHHbIE TOKYMEHTHI 00 00sS3aHHOCTH
WCIIOJIb30BAHUS MOJTYYEHHON KOH(MUIECHIIMATLHON WHGOPMAIUH JIUIIb B IENSX,
JUTSI KOTOPBIX OHA COOOIIIEHA;

- MpeaynpexacHrue 00 OTBETCTBEHHOCTH 32 HE3aKOHHOE HCIOJIb30BaHUE
JAHHOW KOH(UACHIIMAIbHOW WH(OpPMAIMU B COOTBETCTBUM C (heaepaabHbIMU
3aKOHAMH.

[Tepenada MOKyMEHTOB (MHBIX MaT€pUaIbHBIX HOCHTEIICH), COMEPIKAIINX
NIEPCOHANIbHBIC JTaHHBbIE PAOOTHUKOB, OCYIIECTBIISCTCS MPH HAIWYUH Y JINIIA,
YIOJTHOMOYEHHOTO Ha UX TOJTyUYCHHUE:

- 1oroBopa Ha okazanue ycayr MAY 1LJ10;

- COrJIAIlICHHs O Hepa3MIallleHny KOH(QUIEeHIMaIbHOU nHpopMalum; auoo
HaJM4YM€ B JIOTOBOPE C TPETbUM JIMIIOM IYHKTOB O Hepas3IJallleHuu
KoH(HIeHIMaTbHON WH(}OpPMAIMK, B TOM YUCIIE MPEAYCMATPUBAIONINX 3aAIUTY
MEPCOHANIbHBIX JJAHHBIX PaOOTHUKA,

- MUChbMa-3arpoca OT TPEThEro JIMIa, KOTOPOEe MOJDKHO BKIIIOYATH B ceOs
yKa3aHUEe Ha OCHOBAHMS TMOJYYEHUS JOCTYIMa K 3ampanimBaeMod HHQPOpPMAIIUH,
collepKalieid TepCOHaIbHBIC JaHHbIE pPAOOTHWKA, €€ TepedyeHb, IIeJhb
ucnonb3oBanust, ®. . O. u J0MKHOCTH JTUIA, KOTOPOMY TTOPYYAETCS MOTYUUTh
JaHHYIO0 UH(OPMAILIHIO.

OTBETCTBEHHOCTh 32  COOJIFOJIGHHWE  BBIINICYKA3aHHOTO  TOPSIKA
MpEeOCTaBICHUS TIePCOHAIBHBIX JaHHbIX pabotHuka MAY 1[I0 Hecer
pabOTHMK, a TakKe PYKOBOAUTEIb  CTPYKTYPHOTO  IOJpa3CIICHHSI,
OCYIICCTBJISIONIETO TIepeaady IepCOHANBHBIX JaHHBIX pPaO0OTHHKA TPETHUM
JUIIaM.

3.21. TlpencraBuremnto pabOTHHUKA (B TOM YHCIIE€ aJIBOKATY) MEPCOHAILHbIE
JAHHBIE  TEpPENaloTCs B TOPSAKE,  YCTAHOBJICHHOM  JIEHCTBYIOIIUM
3aKOHOJIATeIHCTBOM W HactosumM [lonoxxkennem. Mudpopmanus mepemaercs
IPY HATWYUHU OJTHOTO U3 TOKYMEHTOB:

- HOTApUAJbHO  YJAOCTOBEPEHHOW  JOBEPEHHOCTH  MPEICTABUTEIS
pabOTHUKa;



- THMCBMEHHOTO 3asBJCHUS pPAOOTHWKA, HANMMCAHHOTO B TPUCYTCTBUU
COTpyIHMKA OTHaeNa KaJapoB pabOotonmarenss (ecid 3asBICHUE HAIKUCAHO
pabOTHUKOM HE B MPUCYTCTBUU COTPYJIHHUKA OTIEia KaJIpOB, TO OHO JOJKHO
OBITh HOTAPUAJIBHO 3aBEPEHO).

JIOBEpEHHOCTH U 3asIBJICHUS XPAHATCA B JIUYHOM Jiejie paOOTHHKA.

3.22. TlpenocraBieHue NepCOHATBHBIX JTAHHBIX paboTHHKa
rOoCyapCTBEHHBIM OpraHaM MPOU3BOAMUTCS B COOTBETCTBUU C TPEOOBaAHUSIMU
JNEHCTBYIOLIErO 3aKOHOIaTENbCTBA U HAacTOSIIMM [lonoxxeHunem.

3.23. TlepconanbHble naHHBIE PAaOOTHHKA MOTYT OBITH MPEIOCTABICHBI
POJCTBEHHUKAM HWJIM WJIEHAM €ro CEeMbH TOJBKO C MUCHMEHHOTO pPa3perieHHs
camMoro pabOTHHKa, 32 UCKIOYEHUEM CIy4daeB, KOTJa Mepeadya NepcoHaIbHbIX
JaHHBIX paboTHHMKa ©0e3 ero corjgacusi JOIyCKaercd JeHCTBYIOIIUM
3aKOHOAATEeILCTBOM PO.

3.24. JloKyMeHTBI, COJEpXkallie TIepCOHaNIbHbIC JaHHBIE pPaOOTHHUKA,
MOTYT OBITH OTIIPaBJICHBI Y€pPE3 OpraHu3aluio QenepaibHOM MOYTOBOU CBSI3H.
[Ipu sToM noimkHA OBITH OOecredeHa UX KOH(PHICHIIMATBbHOCTh. J|OKyMEHTHI,
coJlepKallue TepCcOHAIbHBIC JaHHbIC, BKJIAJBIBAIOTCS B KOHBEPT, K HEMY
MpUJIaraeTcsi COMpPOBOAUTENbHOE MUCbMO. Ha KOHBepTe jemaercss HaAMHUCh O
TOM, YTO COJIEP)KUMOE KOHBEpTA SBIIACTCS KOH(DHUICHIIMATBbHON HHpOpMaIuen u
3a HE3aKOHHOE €€ pasMVallieHWe 3aKOHOJATENIbCTBOM  IPEeAyCMOTpEHa
OTBETCTBEHHOCTh.  Jlallee  KOHBEPT C  COMPOBOJUTEIBHBIM  MHUCHMOM
BKJIAJIBIBAETCS B JAPYrOod KOHBEPT, HA KOTOPHIA HAHOCSTCS TOJBKO PEKBU3HTHI,
MPETYCMOTPCHHBIE TTOYTOBBIMHA TPABHJIAMH JIJII 3aKa3HBIX ITOYTOBBIX OT-
IIPABJICHUM.

IV. Opranusanus 3aMThl NEPCOHAIBHBIX JAHHBIX PA0OTHHUKA

4.1. 3ammTa nepcoOHAJbHBIX JAHHBIX PA0OOTHHKA OT HEMPABOMEPHOTO UX
WCITIOJIb30BAHUS WJIM YTPaThl 00€cTieunBaeTcsi paboToaTeNIeM.

4.2. OOmyr  OpraHu3alMi0  3allUThl  MEPCOHATBHBIX  JaHHBIX
pabOTHUKOB OCYIIIECTBIISIET CIEIIUAIUCT 10 KaJpam.

4.3. Cnenuanuct 1o KajapaM o0ecIieurnBacT:

- 03HAaKOMJICHHE COTPYIHUKA MOl POCHUCH ¢ HacTosuM [lonoxkeHnem.

[Ipy HanmUYMM WHBIX HOPMATHBHBIX AaKTOB (MIPHUKA3bl, PACIOPSIKCHHUS,
WHCTPYKIIMM U T. I.), PEryJUPYIOMUX OOpadOTKYy M 3alllUTy NEPCOHATBHBIX
JaHHBIX pa0OTHHKA, C MAHHBIMH aKTaMH TaKXe MPOU3BOAMUTCS O3HAKOMIICHHE
COTPYIHMKA O] POCIIHCh;

- ucTpeOOBaHUE C COTPYAHHUKOB (32 MCKIIFOUEHUEM JIMII, YKa3aHHBIX B TI.
3.13 mnactosimiero IlonokeHus1) MUCBMEHHOTO O0s3aTENIbCTBA O COOJIOACHUU
KOH(PUIEHIIUAIBHOCTH TIEPCOHANIBHBIX JAaHHBIX paOOTHUKA U COOJIIOJACHUU
npaBuiI UX 00paboOTKH;

- 001U KOHTPOJIb 32 COOTIOACHUEM COTPYIHUKAMH paboTOIaTeNs Mep 10
3alUTe MEePCOHATIBHBIX JAHHBIX pAa0OTHHUKA.

4.4. OpraHuzanuio ¥ KOHTPOJIb 3a 3alUTONM TMEPCOHAIBHBIX JaHHBIX
paOOTHUKOB B CTPYKTYpPHBIX MOJpa3fefieHus X paboTonarens, COTPYAHUKH
KOTOPBIX HWMEIOT JOCTYIl K TMEpPCOHAIBHBIM JaHHBIM, OCYIIECTBISIIOT WX
HEMOCPEICTBEHHBIE PYKOBOIUTEIH.



4.5. 3amuTre NoJJexar:

- “HQOpMaIIUs 0 MePCOHATBHBIX JaHHBIX pA0OTHUKA;

- TOKYMEHTBI, COJIepKaIlie NepCoHaIbHbIC JaHHbIE pAOOTHHKA;

- IEPCOHAJIBHBIE TAHHBIE, COAECPKAIINECS HA AIEKTPOHHBIX HOCUTEIISX.

4.6. 3ammuTa CBEICHUM, XpaHAUIUXCS B DJIEKTPOHHBIX 0a3zax JaHHBIX
paboronatens, OT  HECAHKIIMOHUPOBAHHOTO  JOCTyINa, HUCKAKEHUS U
YHUYTOXEHUST HHPOpMALMM, a TaKKe OT MHBIX HEMpPaBOMEPHBIX JIEWCTBHIA
o0ecrieunBaeTCs pa3rpaHUUYCHUEM TMpaB JOCTYNa C HCIOJIB30BAHHEM YYETHOU
3allMCH U CUCTEMOM MapOJIEH.

V. 3akiounTebHbIE MOJI0KEHUS

5.1. Nuble mpaBa, 00A3aHHOCTH, AECUCTBUS COTPYIHUKOB, B TPYAOBBIC
00s13aHHOCTH KOTOPBIX BXOJUT 0OpabOTKa MEpCOHANbHBIX AAaHHBIX PaOOTHUKA,
OMPENIENAIOTCA TAKKE JOJKHOCTHBIMUA UHCTPYKIUSIMH.

5.2. JIuua, BUHOBHBIE B HApYUIEHUH HOPM, PETYJIHPYIOIIHNX MOJIy4YCHUE,
00paboOTKy U 3alIUTY MEPCOHANBHBIX JaHHBIX PAOOTHUKA, HECYT MAaTEPUATILHYIO,
JTUCLHUIUIMHAPHYIO, aAMUHUCTPATHUBHYIO, IPpak1aHCKO-TIPABOBYIO W
YTOJOBHYIO OTBETCTBEHHOCTh B TMOPSJAKE, YCTAaHOBIEHHOM (eepalbHbIMU
3aKOHAMH.

5.3. Pasrnamenue mnepcoHaNbHBIX JaHHBIX padotHuka MAY IJIO
(mepemada ux MOCTOPOHHUM JHIaM, B TOM uuciie padotHukam MAY IJ1O, He
MMEIONIMM K HUM JOCTyMa), UX MyOJUYHOE PACKPBITHE, yTpaTa JOKYMEHTOB U
WHBIX HOCHUTEJEH, COJAepIKallluX TMepCOHAIbHbIE JaHHbIE PAaOOTHHKA, a TaKKe
WHbIE HapyILIEHUs O00SI3aHHOCTEH MO MX 3alIUTe U 00pabOTKEe, YCTaHOBJIEHHBIX
HacTosimuM [lonokeHnem, JTOKaIbHBIMH HOpMaTuBHbBIMU akTamu MAY IJ1O,
BJICKYT HaJOXXCHHE Ha COTPYJHHMKA, HMMEIOIIETO JOCTYN K MEPCOHAIBHBIM
JAHHBIM, TUCHUIUIMHAPHOTO B3bICKAHUS — 3aMEYaHusi, BHITOBOPA, YBOJIbHEHHSI.

Cotpynuuk paboTonaresnsi, UMEIOIINN JOCTYI K MEPCOHAIBHBIM JTaHHBIM
pabOTHHKA W COBEPIIMBIINN yKa3aHHBIM JUCIUIUIMHAPHBIN MPOCTYIOK, HECET
MOJHYK0 MAaTepUAIbHYI0 OTBETCTBEHHOCTb B CIlydae MPUYUHEHHS €ro
nercTBusMu yiiepoa paboromarento (1. 7 cr. 243 Tpynosoro koaekca PD).

5.4. Cotpyaauku paboTomaTens, UMEIOIINE AOCTYN K TEePCOHATBHBIM
JAHHBIM ~ pa0OTHWKA, BHUHOBHBIE B  HE3aKOHHOM  pasrjalllecHHH WU
WCIIOJIBb30BaHUM TIEPCOHANBHBIX JaHHBIX pPaO0OTHUKOB pabotonarens 0e3
corjlacusi paOOTHUKOB U3 KOPHICTHOM WJIM MHOM JINYHON 3aMHTEPECOBAHHOCTH U
NPUYMHUBIIKNE KPYIHBIA yiiepOd, HECYT YroJOBHYIO OTBETCTBEHHOCTh B
coOTBeTCTBHU cO CT. 183 VYromoBHOro xonekca PO.



